ARCP Evidence Checklist 
Please ONLY use the document templates indicated below. Please do not use previous versions of ARCP documents or document templates from the e-portfolio. Failure to do this will result in an Outcome 5, due to incomplete evidence; failure to submit the further information requested by the Outcome 5 within 10 days, will result in an outcome 2 or 3 (unless the panel chair has agreed an exception). 

The table below indicates which forms require a signature. All forms requiring a signature (whether from the registrar, ES or TPD), should be signed using a hand-written signature - either by pasting a digital scan of your signature into the form, or by printing, signing and scanning the entire form. A typed name will result in an Outcome 5. 

Please upload all relevant documents outlined below to the e-portfolio. If there is no relevant section on the e portfolio for a particular document, please upload it to the CV section.

This applies to all Registrars from ST1-5.

	
Documentation required by ARCP panel

	Location of paperwork 
	Annual ARCP
(Incl if on MSc)
	Final ARCP
	OOPE/
OOC/P/R
	OOPT
	ACL/ACF

	Parental/sick leave 

	Last ARCP outcome form
To review recommendations made by previous panels
	Registrars record – if you can’t find please contact HET 
	x
	
	
	x
	x
	

	 All previous ARCP outcome forms 
To review recommendations made by previous panels
	Registrars record – if you can’t find please contact HET 
	
	x
	
	
	
	

	Training Record Form
	https://www.fph.org.uk/media/3720/9-training-record-form_23.doc 

	
	x
	
	
	
	

	Learning agreement Form for current placement
SIGNED by SpR, ES & TPD 
To demonstrate what LOs will be covered during placement 
	https://www.fph.org.uk/media/1164/7-learning-agreement-form.doc


	x
  (Not required if on MSc)
	x
	
	x
	x
	

	Curriculum Progress Review Form 
SIGNED by ES and SpR

 (LOSOS Summary Grid) 
	https://www.fph.org.uk/media/3719/4-2015-curriculum-progress-review-form_23.doc 


	x
	x
	
	x
	x
	

	Educational Supervisors report (s) 
SIGNED by ES and SpR


One form for every placement since last ARCP.  

	https://www.fph.org.uk/media/1160/2-educational-supervisor-report-form.doc
	x
	x
	
	x
	X (not required if on an academic Placement; an academic progress form is then only required)
	

	Academic progress form
SIGNED by AS, AR and SpR
	https://london.hee.nhs.uk/sites/default/files/academic_progress_report_form_2020.pdf 
	
	Only ACL
	
	
	x
	

	Pre-ARCP Report

Useful for reference for overview of training and wider contribution incl citizenship
May include discussion with TPD but not obligatory  
No signature required
	https://london.hee.nhs.uk/sites/default/files/pre-arcp_report.pdf

	x
	x
	
	x
	x
	

	CCT calculator

No signature required
	https://london.hee.nhs.uk/sites/default/files/ph_cct_calculator_template_feb_2024_final.xlsm
	x
	x
	
	x
	x
	x

	Form R parts A & B

SpR  add
areas of work only since last ARCP
Panel to check for cause for concern
submission confirms signature 
	To be submitted via TIS
https://healtheducationyh.onlinesurveys.ac.uk/london-and-kss-form-r-and-self-assessment-202223

If there are any problems with submission 
please use this paper version
https://london.hee.nhs.uk/sites/default/files/form_r_blank_-_ph.docx
	x
	x
	x
	x
	x
	x

	Workplace based assessment Form

Only one work-based assessment is required (either DoPH or CBD form) 
Should include specific learning outcomes. 

SIGNED by ES and SpR 
	
[bookmark: _MON_1774333322]Directly Observed Public Health Practice 

OR

Case-based discussion form 



	x
	x
	
	x
	x
	

	OOP progress form

SIGNED by Supervisor and SpR 

	https://london.hee.nhs.uk/sites/default/files/oop_update_form.pdf
	
	
	x
Not OOPC
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DOPH: Direct Observation of Public Health Practice

Fields marked with an asterisk (*) are required.

		Select the phase for the assessment*

		Choose an item.

		Trainee's Name

		



		Placement*	

		Choose an item.

		Assessor's name

		





Practice observed

		











Outcome

Please grade the following areas using the scale 1-6. Please mark "Unable to comment" if you have not observed the behaviour and therefore feel unable to comment.

		Communication skills

		Choose an item.

		Information gathering/risk assessment 

		Choose an item.

		Information giving

		Choose an item.

		Public health perspective 

		Choose an item.

		Professionalism

		Choose an item.

		Global judgement

		Choose an item.



Anything especially good?

		









Suggestions for development

		









Signatures

ES/PS: 

Date: 

SpR: 

Date: 
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		Public Health Specialty Training Programme

Case-based discussion (CBD) form







		



		Registrar name

		



		Grade

		



		Placement

		



		Supervisors name

		



		Date completed

		







		Description and aims of this CBD



		







		Description of any evidence attached or suggested evidence you will be using to support this activity

		Relevant LOs



		

		



		

		



		

		







		Registrar reflection



		











		Topic dimensions

		Below expectation

		Meets expectation

		Above expectation

		NA



		Knowledge

e.g. relevant theory/model/framework

		☐

		☐

		☐

		☐



		Critical thinking

e.g. balanced appraisal of evidence, identifying gaps in evidence

		☐

		☐

		☐

		☐



		Public health perspective

e.g. inequalities, vulnerable groups, PH implications, sustainability

		☐

		☐

		☐

		☐



		Wider policy/political/environmental context

e.g. links to national/international policy/political and environmental factors

		☐

		☐

		☐

		☐







		Judgement dimensions

		Below expectation

		Meets expectation

		Above expectation

		NA



		Defines the problem

Issues raised, conflict/challenge to resolve

		☐

		☐

		☐

		☐



		Integrates information

Use of data/information/evidence available

		☐

		☐

		☐

		☐



		Prioritises options

Identify and appraise options

		☐

		☐

		☐

		☐



		Considers implications

Identify implications and for whom

		☐

		☐

		☐

		☐



		Justifies decisions

Balanced use of evidence/information to justify decision

		☐

		☐

		☐

		☐







		Personal and Professional dimensions

		Below expectation

		Meets expectation

		Above expectation

		NA



		Insight and self-awareness

e.g. reflection, strengths and weakness 

		☐

		☐

		☐

		☐



		Relationships with others

e.g. stakeholders, team, colleagues

		☐

		☐

		☐

		☐



		Responding to complex/evolving situations

e.g. balanced views 

		☐

		☐

		☐

		☐



		Professionalism



		☐

		☐

		☐

		☐







		Feedback and areas for improvement

Please comment on any dimensions marked ‘below’ or ‘above’ expectations and outline any agreed actions, recommendations for further development, or areas for reflection.



		





		Signatures



		ES/PS:

		Date:



		SpR:

		Date:





		
Guidance on CBD



		Definition from the FPH Public Health Specialty Training Curriculum 2022:

Case-based discussion (CBD)

From time to time there will be situations when educational and project supervisors are able to explore the registrar’s understanding of a number of components of a project. This may involve the use of a number of resources for reference when undertaking this type of assessment.



Case-based discussions should again be planned in relation to the assessment blueprint document and the context of the project and learning outcomes to be addressed. Outcomes following CBD assessments should be documented and fed back in an appropriate and timely manner. Any development requirements should also be identified and discussed in tandem with providing feedback.



Examples of case-based discussions include specific cases or incidents during health protection attachment, reflection on a challenging aspect of a project, discussion of the findings of an analysis.



This form offers supervisors a tool to provide structured feedback following a case-based discussion with a registrar on a topic, project, or experience as part of their training. CBDs can be used to demonstrate evidence of knowledge not otherwise covered through a registrar’s work, and can be used to explore difficult situations or experiences and identify learning.

A CBD can be done one to one between supervisor and registrar, or with a small group of registrars; however, one form would need to be completed for each registrar. Depending on the nature of the CBD, supervisors should only complete relevant areas for assessment (Topic, Judgement, Personal and Professional) and dimensions within them. These dimensions can help guide structured questioning and feedback during the CBD. 

Instructions for Registrars: this CBD (and any accompanying documentary evidence) should be uploaded as evidence on your e-Portfolio, and linked to an Activity Summary Sheet (ASS); learning points and any actions arising should be captured as part of your reflections following the CBD, which should be captured both on the form, and on the corresponding ASS. 
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